
Advising Tip: Enrollment in Clinical Courses 
 
Most clinical courses are variable credit and must be added in a specific manner, or the course will 
automatically default to the minimum possible number of credits.  Please take a moment to read this 
Advising Tip, which shows screen shots of how to add the course and where you can adjust the credits 
 
If you add a variable credit clinical course using the Search function you will automatically be enrolled 
for the minimum number of credits.  It is your responsibility to ensure you are enrolled for the correct 
number of credits.   
 
If this happens, please drop the course and use the directions below to re-add the course to your 
schedule.  The correct number of credits for each clinical is listed below as well as in the sample 
curriculums in the MS in Nursing Handbook.  In the event you may be taking a reduced number of 
credits due to a special circumstance please contact your advisor or specialty director for clarification on 
the number of hours required each semester or term. 
 
Before you enroll you will need the four-or-five-digit class number (circled in red below) used to enroll 
in your specialty’s clinical.  The class number for the clinical is generally based on the clinical section, not 
the lecture section.  Use the search function to look up your course and make note of the class number 
for the clinical and lecture, just in case.  Please also note the number of credits required for that 
semester or term.   
 

 
 
 
Once you have logged into your Student Center choose the Add a Class link.  Select the term of 
enrollment.  Enter the class number for the clinical section into the “Enter Class Nbr” field and select the 
green Enter button next to that field.   The class number is the four-or-five-digit number used to enroll, 
not the four digits tied to the course title (IE: Nursing 7338.01 is the course number for the clinical, 
whereas 8875 is the class number for the section listed above).  The class number changes each 
semester, session, or term whereas the course number never changes. 
 

https://u.osu.edu/msnursinghandbook2021/master-of-science-in-nursing-specialties/
https://u.osu.edu/msnursinghandbook2021/master-of-science-in-nursing-specialties/


 
 
Review the information and select Next.  This should take you into a screen where you will adjust your 
credits/units.  Ignore the Permission number field, if there is one.   Choose the appropriate number of 
credit hours and select the green Next button.  Please note: the “10” will appear after the “1” in the 
drop-down menu, not after the “9.” 
 

 
 
Review the courses.  Be sure the course number, class times, and credit hours are correct.  If they are 
not correct you can either use the trash icon to remove the course, or you can click the blue link under 
the class section to go back in and edit the credits.  Once you have your course confirmed as correct click 
the green button labeled Proceed to Step 2 of 3.  You then finalize your schedule using the Finish 
Enrolling button.  Please note that you can still go in and make changes to your schedule until your 
window closes using the Add and Drop options.  
 
 
 



 
If you get an error message, please take note of it.  You may have a hold on your account, which will 
show up on your main Student Center page in the top right portion of the page, or you may be missing a 
prerequisite or permission.  The system should let you know why you cannot add the course.  If you get 
an error message you do not understand check the WebHelp and FAQ websites at 
https://assisterp.osu.edu/sis/WebHelp/studentcenter/  and  http://www.ureg.ohio-
state.edu/ourweb/more/RegFAQS.html .  If you still do not understand the error please copy and paste 
the error message into the body of an email and send it to your Graduate Program Manager or the SIS 
team at sis@osu.edu.   
 
To return to your student center use the navigation on the left side and choose the Student Center link, 
or use the drop-down menu at the top of the page that usually defaults to “go to” and choose Student 
Center, then the arrow button (>>). 
 
 
 

https://assisterp.osu.edu/sis/WebHelp/studentcenter/
http://www.ureg.ohio-state.edu/ourweb/more/RegFAQS.html
http://www.ureg.ohio-state.edu/ourweb/more/RegFAQS.html
mailto:sis@osu.edu

